SCHOOL NAME PRIMARY SCHOOL

ADDRESS
ADDRESS
21 September 2004

Dear NAME,

POSITION AS PARENT GOVERNOR AT NAME PRIMARY SCHOOL

Under the School Governance Constitution Regulations a governor who, without the consent of the governing body, misses all meetings of the full governing body for a period of six months automatically ceases to be a governor.

According to my records the last meeting of the governing body that you attended was in November 2003, and the governing body have not consented to your absence since that meeting, which has led to an automatic disqualification as governor.

The Chair of Governors has asked me to write to you to ask if you could return any paperwork concerning school records or those of the governing body.

Yours sincerely,

CLERK NAME
Clerk to the Governors
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