Briefing on Central Record of Employment Checks

You should be aware that a feature of OfSTED inspections now focuses on the central record of employment checks that you are required to keep.  As well as ensuring the real safeguarding of your pupils, keeping such a record has far reaching implications for the inspection outcomes in your school.  Good safeguarding practice has to be built into routine procedures and practice.
OfSTED has said that failure to demonstrate that mandatory checks have been completed (by way of a central record) will result in a judgement that the establishment is failing to meet current government requirements. Having a complete and up to date central record is therefore a crucial factor in ensuring good assessments of your school.
Inspectors will want to be able to determine that a record is in place and that it lists the names of all staff, their addresses and dates of birth. They will also need to be convinced that all have been checked against List 99 and have had CRBs processed. 
The issue of CRB clearance is complex.  In summary all staff who have regular contact with children employed since March 2002 need to have been CRB checked.  In addition all staff appointed since May 2006 need to have been checked, regardless of regular contact with children.  New staff who have been out of the workforce for more than 3 months also fall into the category for a CRB check. Supply staff equally need to have been checked as well as clear evidence that any agency placements have been through the same process.  

Some volunteers (including governors) will require a CRB Disclosure because of the frequency of their volunteering activity and the contact they have with children, others will not.  For new volunteers, or those changing duties to ones that will bring them into increased contact with children, consideration needs to be given to obtaining enhanced CRB Disclosures where the volunteering is regular and involves contact with children.  
Within DCSF guidance “regular” means three or more times in a 30 day period, or once a month or more, or overnight.

Under no circumstances must a volunteer who has not obtained a CRB Disclosure be left unsupervised with children. 

The single record needs to include the date that CRB and List 99 checks were undertaken, along with QTS status, permission to work (for those who are not nationals of the European Economic Area).
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I hope that you find this summary helpful, but if you require any further clarification, please do not hesitate to contact any one of the following:-:

Children’s Safeguarding Service
01245 436744

Schools HR Advisory Service
01245 436851

Disclosure Unit Helpline

01245 436338

Sue Powell

Acting Service Manager 

Children’s Safeguarding Service

Further guidance can be found in Chapter 4: Recruitment and Vetting Checks in Safeguarding Children and Safer Recruitment in Education (DfES, 2006)


www.teachernet.gov.uk/publications search using the reference 
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	Questions to ask the school.
	Fully in place.
	Partly in place.
	Not applicable.

	1. Is a Single Central Record (SCR) of staff in place?  
	
	
	

	2. Does the SCR record the names, addresses and dates of birth of all members of staff?
	
	
	

	3. Is there evidence on the SCR that all teachers have been checked against list 99 (L99)? (If a teacher has a CRB check in place they have been list 99 checked)
	
	
	

	4. Is there evidence that all staff who have regular contact with children employed since March 2002 (162a 2003) have been CRB checked or haven’t sent for a CRB check if they are new to the school?
	
	
	

	5. Have all staff appointed since May 2006 whether or not they have regular contact with children been CRB checked or have sent for a CRB check if they are new to the school?
	
	
	

	6. Have new staff who have been out of the workforce, school or local authority for more than 3 months completed or sent for an enhanced CRB check?
	
	
	

	7. Does the Single Central Record include evidence that supply teacher who work directly for the school have been checked against L99 or have a recent CRB check and have checked their identity?
	
	
	

	8. Has the school evidence that agency supply teachers have been L99 or CRB checked and have checked their identity?
	
	
	

	9. Have volunteers including governors who have regular (more than once a month) contact with children been CRB checked or are they never left in sole charge of children? 
	
	
	

	10. Does the SCR record the date when the CRB or L99 check was carried out?
	
	
	

	11. Does the SCR record all teachers who have Qualified Teacher Status (QTS)?
	
	
	

	12. Does the SCR record evidence of permission to work for those who are not nationals of European Economic Are (EEA) country and is criminal records information being or has been sought from countries where individuals worked or lived?
	
	
	


